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Level 3 Award in Education and Training

Unit: Understanding Roles, Responsibilities and Relationships in Education and Training
Consider the following guidelines to complete your assignment:

· Utilise the study material provided on your course page and conduct research in online journals, blogs, and articles to support your arguments.

· Ensure proper citation of your work, including in-text citations and references in the bibliography, adhering to the Harvard Referencing Style.

· Relate your response to your own experience. If you are not currently working, connect it with your past experience or articulate how you would approach it in the future.

· Provide your response next to each assessment criteria/point in assignment document.

· Use the provided templates relevant to your course or seek approval for your template before using it (if applicable to your course).

· Articulate your answers using the provided helping points against each assessment criteria/point.

· All your submissions, must include a wet or electronic signature. Additionally, the assessor's signature on the Micro-Teach Evaluation Form should also be either wet or electronic to ensure validity and proper documentation.

Task 1

1.1 Explain the teaching role and responsibilities in education and training.

For this AC, you need to clearly explain the teaching role and the responsibilities that come with it. You should outline the key aspects of your role, demonstrating your understanding of how you contribute to the learning process and support learners. Below are the key points you need to discuss, focusing on the teaching and training cycle, your responsibilities, and how they relate to both learners and other professionals.
· Teaching/Training Cycle (Identify, Plan and Design, Deliver, Facilitate, Assess, Evaluate)

· Preparation and management of learning

· Assessment and record keeping

· Continuous professional development
· Liaison with other professionals

· Information, Advice, and Guidance (IAG) and Signposting

· Maintenance of accurate and up-to-date records/documentation

· Enforcement of organisation policies and procedures

· Fulfill specific roles such as teacher, trainer, coach, tutor, mentor, assessor, or lecturer.

· Acting professionally and with integrity

· Attending meetings and standardisation activities

· Carrying out relevant administrative requirements

· Maintaining a safe, positive, and accessible learning environment

· Maintaining records and confidentiality

· Supporting learners and ensuring learning is taking place

· Teaching and training in an inclusive, engaging, and motivating way

1.2 Summarise key aspects of legislation, regulatory requirements, and codes of practice relating to your own role and responsibilities.

For this AC, you need to explain the key aspects of legislation and regulatory requirements and explain how these legislations are applied in your practice and demonstrate an understanding of the codes of practice that guide your professional conduct. Below are the legislations and codes of practice you need to focus on, and you must explain how each one applies to your daily work:
Legislations and Regulatory Requirements

· Health and Safety Act 1974

· Equality and Diversity Act 2010

· General Data Protection Regulation 2018

· Copyright Designs and Patents Act (1988)

· Freedom of Information Act (2000)

· Safeguarding Vulnerable Groups Act (2006)

· Childcare Act (2006)

· SEND Regulation (2014)

· Control of Substances Hazardous to Health (COSHH) Regulations (2002) for subjects which include the use of chemicals and hazardous materials

· Food Hygiene Regulations (2006) for subjects which include the use of food

· Manual Handling Operation Regulations (1992) for subjects which include the lifting and carrying of items

· Awarding Organisation Requirements

· Professional and Vocational Standards

Code of Practice

· Timekeeping

· Dress Code
· Acceptable Use of Information Technology

· Confidentiality

· Honesty

· Integrity

1.3 Explain ways to promote equality and value diversity.

For this AC, you need to clearly explain how to promote equality and value diversity in the learning environment. You should outline the methods and strategies that ensure all learners are treated with fairness and respect, regardless of their background, abilities, or differences. This involves creating an inclusive environment where diversity is acknowledged, celebrated, and supported. Below are the key areas you need to discuss, focusing on how these strategies can be applied:

· Agreeing ground rules with learners

· Challenging prejudice, discrimination, and stereotyping

· Facilitating discussions on cultural topics

· Organising the environment for ease of access

· Producing resources in different formats

· Using naturally occurring opportunities for exploration

· Using resources reflecting diversity

· Identifying individual learning needs

· Supporting individual learners

· Peer working in group activities

· Classroom management

· Identifying barriers to learning

· Promoting learning through different classroom layouts

· Organisational policies and safeguarding

1.4 Explain why it is important to identify and meet individual learner needs.

For this AC, you will find various key points on identifying and meeting individual learner needs. For each of these points, reasoning must be provided to explain why they are important to identify and meet individual learner needs. Below are the points that need to be discussed with their corresponding reasoning:

· Recognising prior achievements

· Offering guidance for qualification requirements

· Ensuring access to learning for all

· Addressing knowledge or skills gaps

· Promoting student involvement and ownership of targets

· Aligning practices with learner needs and preferences

· Integrating the teaching and training cycle

· Continuous monitoring of progress

· Developing personalised ILPs

· Recognising and accommodating learning preferences

· Collaborative goal-setting with learners

· Planning instructional strategies based on negotiated objectives

· Collaborating with specialists to address needs

· Seeking input for enhanced support services

· Providing guidance and signposting to resources

· Directing learners to relevant services

· Tailoring instruction to individual interests

· Implementing differentiation strategies

· Ensuring equal access and addressing unique needs

· Creating an inclusive learning environment

2.1 Explain ways to maintain a safe and supportive learning environment.

For this AC, you need to clearly explain how to maintain a safe and supportive learning environment. You should outline the methods and strategies that ensure both the physical safety and the emotional well-being of all learners, creating an atmosphere where students feel comfortable, respected, and supported in their learning journey. Below are the key areas you need to discuss, focusing on how these strategies can be implemented:

Safe Learning Environment

· Appropriate venue selection

· Adherence to health and safety guidelines

· Regular risk assessments

· Implementation of safeguarding procedures
· Ensuring appropriateness, accessibility, and suitability
· Health and safety considerations
Supportive Learning Environment

· Designing a structured learning environment
· Promoting learning through varied classroom layouts

· Providing individual support
· Encouraging individual and pair working

· Facilitating group activities
· Accommodating diverse learning styles
· Negotiating ground rules for a respectful atmosphere

· Adhering to organisational safety policies

· Following safeguarding procedures

· Consistent record-keeping for compliance and accountability
· Considering the impact of physical space on learning

2.2 Explain why it is important to promote appropriate behaviour and respect for others.

For this AC, you will explore various key points on promoting appropriate behaviour and respect for others. For each of these points, reasoning must be provided to explain why they are important in fostering a positive and respectful learning environment. Below are the points that need to be discussed with their corresponding reasoning:
· Recognising diverse perspectives
· Creating an environment that values and respects individual opinions

· Implementing policies and procedures for behavioural standards
· Valuing each individual within the learning community
· Implementing student and group contracts for clear expectations
· Encouraging peer working and collaboration
· Fostering inclusion for a sense of belonging
· Establishing ground rules to guide behaviour.
· Effectively managing the classroom environment.
· Addressing barriers to learning for a positive atmosphere
· Acknowledging and celebrating diversity
· Ensuring representation and respect for all individuals
· Being honest, reliable, and trustworthy.

· Challenging and managing inappropriate behaviour
· Maintaining a zero-tolerance approach towards bullying

· Listening to others' points of view

· Creating an appropriate atmosphere for effective learning

Task 2

3.1 Explain how the teaching role involves working with other professionals.

For this AC, you need to clearly explain how the teaching role involves collaboration with a wide range of professionals. You should explicitly define the teacher’s role in initiating and managing this collaboration, highlighting responsibilities such as planning, sharing assessments, and identifying learner needs. This collaboration ensures that learners receive comprehensive support and access to the resources they need to succeed. Below are the key professionals and areas where the teacher’s involvement is crucial:

Different Professionals

· Administration staff

· Assessors

· Internal and external quality assurers

· Health and safety officers

· Learning support staff

· Managers

· Support workers

· Technicians

· Fellow teachers

· Librarian

· SENco

· Teaching assistant

Teaching role involves working with other professionals

· Contributing to planning and curriculum development

· Collaborating on research for educational provision

· Sharing assessment outcomes

· Communicating learner needs for coordinated support

· Collaborating with external organisations for learner support

· Identifying learner support needs

· Negotiating interventions with support staff

· Data sharing for decision-making

· Collaborate with managers and administration staff to ensure a streamlined process

3.2 Explain the boundaries between the teaching role and other professional roles.

For this AC, you need to clearly explain the boundaries between the teaching role and the roles of other professionals. It’s important to demonstrate an understanding of where the teacher’s responsibilities end and where the roles of other professionals begin. Below are the key areas to consider:
· Maintain high levels of professionalism in all interactions

· Understanding limits and avoiding overstepping

· Avoid inappropriate relationships with students

· Uphold ethical standards and integrity

· Adhere to ethical standards, such as fairness and respect for diversity

· Avoid conflicts of interest

· Prioritise the best interests of students

· Clearly understand and fulfil teaching responsibilities

· Collaborate with other professionals while maintaining role distinctions

· Safeguard sensitive information about students and families

· Adhere to legal and ethical guidelines for information sharing

· Establish and maintain appropriate boundaries with students

· Be mindful of online interactions and social media presence

· Advocate for students within appropriate boundaries

· Take on leadership roles in alignment with teaching responsibilities

3.3 Describe points of referral to meet the individual needs of learners.

For this AC, you need to explain when, where, and why you would refer a learner to each relevant service. It’s important to demonstrate an understanding of how to identify learner needs and appropriately refer them to ensure they receive the support required. Below is list of internal and external referrals, you need to explain them with brief examples of when and why each referral might be necessary, specifying the exact circumstances (when), the correct channels or departments (where), and the reasons (why) each service is the most appropriate:

Internal Referral

· Special Education Department

· School Counsellors

· Learning Support Teams

· Head of Year or Grade

· Inclusion Coordinators

· Subject or Departmental Heads

· Administration Department

· Technical Department

External Referral

· Educational Psychologists

· Speech and Language Therapists

· Occupational Therapists

· Social Services

· Health Professionals (e.g., doctors, nurses)

· Community-based Organizations

· Mental Health Services

· Local Educational Authorities (LEAs)

· Local Library or Internet Cafe

· Citizens Advice Bureau

· Work-related Agency

